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1. Understand the reason why you want to buy a home – job relocation, renting, upsizing, downsizing, investment, school district, etc.
2. Unless you are paying all cash for your purchase, you will want to talk with a mortgage or financial professional (sometimes referred to as a mortgage broker or lender).  This process is necessary to make sure your credit is in good shape and to understand what price and payments you can comfortably afford.  Typically your financial professional will provide you with a pre-qualification letter that can be submitted with an offer on a home.  This tells the seller that you are serious about their home and that you have financial backing for your offer.  Be sure to provide a copy of this document to Cindy.  
3. Make a complete list of what you require and what you desire in a home.  Give that information to Cindy.  Include location, number of bedrooms and bathrooms, garage type, size of lot, etc.  
4. Once Cindy has your criteria, she will research available homes for you on the local MLS system.  This information will typically provide photos and detailed information on the home.  Review each of these listings carefully and make notes about each one.  You will ultimately want to provide to your agent with a list of homes you would like to view (called a showing).

5. Schedule a block of time to meet with Cindy to view homes.  It is most efficient to be able to view several homes within a give timeframe instead of looking at one or two at a time.

6. There are a couple of important items you should carry with you when viewing homes: 

a. Notepad and paper (if the agent doesn’t provide you a home previewing book); use this extensively when viewing homes to make note of what you like and dislike about each home.
b. Camera / video camera – you will find after viewing several homes that the details get blurry and you may forget which home is which.
7. Decide on a short list of homes you like and ask me to schedule another showing for each.  Take your time going through each of these homes.  Remember that buying a home is a process of elimination not selection.
8. Once you have decided on a home, you will work with me to make an offer.  This is done through a contract that I will provide (in Colorado, it’s called a “Contract to Buy and Sell”).  The most important factors to consider when making an offer are:

a. What price to offer – look to me as your agent to advise based on market activity, how long the house has been on the market, etc.

b. If you want to ask for closing costs or some concessions (again, look to me for advise)

c. The date you want to close and move in.  These dates are typically the same and the general rule of thumb is 30 days from the contract date. 
It is important to remember that a good negotiation does not typically involve concession on all three of these items.  For example, if you ask the seller to lower their price, pay your closing costs and move out in 2 weeks, chances are the seller will immediately reject your offer.  It’s best to only negotiate one or two of these items.   

9. The dreaded waiting period – when the contract is submitted and you are waiting for the seller’s response.  The seller has three options: accept your offer as is, reject it, or counter back with changes.  If they counter, you then have three choices: accept the counter, reject the counter, or submit another counter.  There is no legal limit in Colorado to the number of counters that can take place on a contract.

10. When terms are agreed upon and all parties have signed the contract, I will immediately inform your mortgage professional to start the lending process.  The lender will work directly with you on this process.  It is critical that you are responsive to his/her requests for documents and for meeting to sign papers.
11. It is highly recommended that you have an inspection done on any home that you purchase.  This is an expense you will pay out of your pocket.  An inspection on a 2,000 sq. ft. house can run from $200 - $400.  This process will help uncover any structural issues that might exist and help protect you from potential issues down the road.

12. After the inspection is complete, you have the option to submit an inspection notice to the sellers.  This notice lists items of concern from the inspection.  You can use this document to ask for repairs to be made by a certain date.

13. Your lender may require that an appraisal be done on the home.  This is to assure the lender that what you are buying is truly worth the amount being loaned to you.
14. The last critical step of the contract period is to review the title paperwork for any concerns.  Again, look to me for advice on this subject.  Occasionally a home will have questionable liens against it – a situation you want to avoid.

15. Once the inspection, appraisal and title review are complete and acceptable, you will likely proceed to closing without any problems.  The closing process involves you and the seller signing the documents to legally pass title to the home.  You will also spend time with your lender representative signing the loan documents necessary to provide the funds for closing.  Once all documents are signed, you are handed the keys to your new home.
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